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             Job Description

Higher Level Teaching  Assistant
PURPOSE

To work under the direction of the teaching staff to support pupil’s learning and provide general support to the teacher in the management of pupils and the classroom, including the preparation and maintenance of resources. 
· To cover for PPA time and staff absence if required.

· To readily work across the school as required.

· To deliver intervention programmes to individual and groups of children.
SUPPORT FOR PUPILS

· Establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs.

· Encourage pupils to interact with others and engage in activities led by the teacher

· Encourage pupils to act independently as appropriate

· Ensure the health and safety and good behaviour of pupils at all times

· Prepare and use specialist equipment/resources/materials as required by staff/curriculum/lesson plans.

· Help to create and maintain a purposeful, orderly and productive working environment.
· Ensure total commitment to Safeguarding and Child Protection procedures that are followed, reporting all concerns to the head teacher.
SUPPORT FOR THE CURRICULUM

· Undertake structured and agreed learning activities/teaching programmes for individual or groups of children eg: Intervention programmes
· To aid in planning, to deliver and implement work programmes to individual pupils or groups of pupils under the direction and supervision of the teacher, enabling them to achieve maximum access and participation in the National Curriculum.
· To work and communicate effectively with outside agencies where required.
· To deliver the curriculum under the support and direction of the class teacher.

· Provide admin support e.g. photocopying, typing, making learning resources
· Produce displays of the pupils’ work under the teacher’s direction

· To assist during swimming lessons under the direction of the swimming instructor

SUPPORT FOR THE SCHOOL

· To show confidentiality relating to pupil’s and any other school progress
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to the Headteacher.
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

· Contribute to the overall ethos/work/aims of the school

· Appreciate and support the role of other professionals

· Attend relevant meetings as required during school day

· To work under the direction of the SENCO and class teachers and to be involved in the planning, monitoring and evaluation of specific interventions.

· To provide regular feedback about pupil progress to class teachers and SENCO
· Participate in training and other learning activities and performance development as required

· Accompany teaching staff and pupils on visits, trips and out of school activities as required
· To ensure classroom is tidy at end of school day
SKILLS REQUIRED

· GCSE C or above in English and Maths 
· Good understanding of ICT i.e. laptops, tablets, digital camera,
· Knowledge of relevant polices/codes of practice and awareness of relevant legislation

· Ability to identify own training and development needs and co-operate with means to address these

· Ability to relate well to children and adults

· Relevant knowledge of first aid

· Ability to act in a professional and caring manner at all times

· Work constructively as part of a team
To whom responsible :     
The Headteacher

Date:





Signatures ………………………………………………..

This job description may be amended at any time, after discussion with you.
